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DEPARTMENT OF THE ARMY 
HEADQUARTERS, UNITED STATES ARMY RESERVE COMMAND


4710 KNOX STREET 
FORT BRAGG, NC 28310-5010 


AFRC-CSG


MEMORANDUM FOR MILAIR Travel Procedures for USARC Senior Officials FOR 
Commanding General, U.S. Army Reserve Command, 4710 Knox Street, Fort Bragg, 
NC 28310-5010 


SUBJECT: USARC Deputy Commanding General Directive #21-02: Military Airlift 
Procedures 


1. References:


a. Joint Travel Regulations (JTR), 1 October 2020.


b. Army Regulation 95-1, Flight Regulations, 22 March 2018.


c. Army Directive 2017-05, Secretary of the Army Policy for Travel by Departmentof
the Army Senior Officials, 18 January 2017.


d. DoD Directive 4500.56, DoD Policy on the Use of Government Aircraft and Air
Travel, 3 April 2019. 


e. DoD Instruction 4500.43, Operational Support Airlift (OSA), 5 June 2020.


f. Memorandum for LTG Daniels, AFSG, subject: Commanding General Delegation
of Authority 2020-08, Travel Approval Authority 


2. Purpose. To establish USARC policy, procedures, and responsibilities for MILAIR
requests and provide guidance on requirements. This directive remains in effect until
superseded or rescinded.


3. Policy.


a. All headquarters and major subordinate commands reporting directly to USARC
will submit DoD senior official MILAIR requests to the USARC Secretary of the General 
Staff no later than 14 business days before the requested departure date. DoD Directive 
4500.56 defines DoD senior officials as General or Flag Officers, or Civilian Employees 
of the Senior Executive Service.


b. Requests for MILAIR travel by other than DoD senior officials (O-6 and below) are
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processed for approval in accordance with existing subordinate unit G-3 Aviation 
standard operating procedures. Authorization will be at least one organizational level 
above the organizational level above the person traveling. 


c. A senior traveling official’s travel support staff (e.g., executive officer, aide-de-
camp, or travel officer/noncommissioned officer) is responsible for assembling and 
submitting a MILAIR request packet IAW this directive. MILAIR requests submission is 
on a case-by-case basis, and shall include the following documents: 


(1) DD Form 2768 signed by the senior traveling official. There is no authorization
for signature authority delegation. A sample is enclosed. 


(2) Justification memo, signed by the Chief of Staff of the requesting unit that
addresses the following: 


(a) The official purpose of the travel and mission.


(b) Commercial air costs. Commercial air travel costs are at the available
Government contract rate or the full coach fare, if a Government contract rate does not 
exist or is not applicable. Any associated increased costs, such as rental cars, lodging, 
and other costs shall be included, as appropriate. Only the costs associated with 
passengers traveling on official business shall be included. (See DD Form 2768, Block 
7.) 


(c) An explanation as to why commercial air is not reasonably available (i.e., why
commercial air cannot fulfill mission and travel requirements within a 24-hour period), 
including why commercial air is unacceptable and the compelling operational 
considerations outside the control of the senior traveler unacceptability. Requests falling 
into this category (Priority 2) must also include a copy of the senior traveler’s calendar 
on the day before, day of and day after travel as well as a print out from the Defense 
Travel System (https://dtsproweb.defensetravel.osd.mil/), or  www.fedtravel.com; OR 


(d) An explanation as to why, if applicable, the senior traveler requires additional
mitigation measures to prevent COVID – 19 exposure (i.e. increased personal risk, 
increased risk to family member); OR  


(e) A showing that the senior traveler is moving between COVID-19 restricted areas
where Restriction of Movement and/or quarantine requirements would prevent mission 
accomplishment should MILAIR be denied; OR  


(f) A showing that use of MILAIR is more cost effective as a Priority 3 request.
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(3) A legal review from the requesting unit’s Office of the Staff Judge Advocate
opining that the request and justification memo are in accordance with all legal and 
regulatory requirements.


4. Procedures.


a. All requests for approval must be completely justified and documented in
accordance with the provisions in the listed references.


b. Requests must include a MILAIR approval checklist (enclosed). The checklist
certifies that more cost-effective alternatives (e.g., video teleconferences and web-
based communications) and alternative means of transportation (e.g., commercial air 
and ground transportation) were considered during the subordinate unit scheduling and 
validation process and were unable to meet official Army requirements. 


c. Submit requests through command/SGS channels no later than 14 business
days before the departure date via email to usarmy.usarc.usarc-hq.mbx.sgs@mail.mil, 
USARC SGS OPS. Unofficial parallel staffing through OSJA channels is highly 
encouraged. 


5. The proponent for this directive is the USARC SGS. Should you have questions,
please contact the USARC SGS team at usarmy.usarc.usarc-hq.mbx.sgs@mail.mil.


4 Encls GREGORY J. MOSSER  
1. USARC MILAIR Checklist Major General, U.S. Army 
2. DD 2768 Deputy Commanding General 
3. Justification Memo
4. Legal Review Memos








USARC MILAIR CHECKLIST  


 


No. Item YES NO 
1. • DD Form 2768 signed by senior traveling 


official. This signature authority may not be 
delegated. 


• Leave Block 13 blank for Authorizing Official.   


  


2.  • MILAIR Justification Memo 
o Official purpose of travel and mission 
o Commercial Air costs 
o Explanation of why COMAIR is not 


reasonably available/does not meet mission 
requirements. 
o All directives have been met. 


• Signed by requesting command’s Chief of Staff 


  


3. • Senior Traveler’s Itinerary/Schedule/Calendar 
o Day before/of/after requested MILAIR 


  


4. • Commercial Air Availability 
o Printout from www.FedTravel.com OR 
o Printout from Defense Travel System 


  


5. • MILAIR Legal Review Memo 
o From requesting command’s OSJA 
o Validates justification and DD 2768 are 


legally sufficient 


  


The requester certifies that more cost-effective alternatives 
(e.g., video teleconferences and web-based communications) 
and alternative means of transportation (e.g., commercial air 
and ground transportation) were considered during the unit 
scheduling and validation process and were unable to meet 
official Army requirements. 


  


 



http://www.fedtravel.com/






Prescribed by: DoDD 4500.56


DD FORM 2768, MAR 1998


MILITARY AIR PASSENGER/CARGO REQUEST


     NOTE:  Keep this data on file for two years after submission date.


1. SELECT APPLICABLE TRAVEL STATEMENT:


PRIORITY 1


PRIORITY 2


PRIORITY 3


Direct support of operational forces engaged in combat or contingency peace-keeping operations directed NCA, or for emergency 
lifesaving purposes.


"Required use" travel or compelling operational considerations making commercial transportation unacceptable (within 24 hours).  
Mission cannot be satisfied by any other mode of travel.  Requester should provide a 2-hour window for departure and arrival times to 
allow consolidation of missions per DoD Directive 4500.43.
Official business travel which when consolidated by JOSAC with other travelers, is more cost effective than commercial air travel or 
official business travel on previously scheduled missions.  Requester must provide at least a 2-hour window for departure and arrival 
times to allow consolidation of missions per DoD Directive 4500.43.


2. PURPOSE OF TRAVEL


a. PUJC 
    CODE


b. COMPLETE MISSION DESCRIPTION


3. TOTAL 
NUMBER 
OF PAX


c. PRIORITY 2 COMPELLING CONSIDERATIONS AND REASON COMMERCIAL TRAVEL UNACCEPTABLE


4. SENIOR TRAVELER
a. NAME (Last, First, Middle Initial) b. GRADE/DV CODE c. DUTY TITLE d. BRANCH OF SERVICE


5. ADDITIONAL PASSENGERS (Note:  Required only for DV 7 or higher)


a. NAME (Last, First, Middle Initial) b. GRADE/DV CODE c. DUTY TITLE d. BRANCH OF SERVICE


6. DESIRED FLIGHT ITINERARY


a. DEPARTURE ICAO b. DEPART DATE/TIME (Z)/MO/YR (+/- 2 hrs) 
(Example:  25/1200 DEC 98 (1400)) c. ARRIVAL ICAO d. ARRIVE DATE/TIME (Z)/MO/YR (+/- 2 hrs) 


(Example:  25/1200 DEC 98 (1400))


(1) LEG 1


(2) LEG 2


(3) LEG 3


7. COST OF COMMERCIAL TRAVEL (Transportation, additional per diem, lost time, etc.)


a. LEG 1 b. LEG 2 c. LEG 3 d. TIMES NO. OF PASSENGERS  e. EQUALS TOTAL COST


8. CARGO TRANSPORTATION (Cargo acceptors and handlers are required at destination airfield.)


a. CARGO DESCRIPTION


b. LARGEST ITEM DIMENSIONS c. HEAVIEST ITEM DIMENSIONS/WEIGHT c. TOTAL WEIGHT d. TOTAL CUBIC FEET


e. SPECIAL HANDLING REQUIREMENTS (Explain)



https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodd/450056p.pdf?ver=2019-04-03-081124-490
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9. POINT OF CONTACT (Must be able to contact traveler(s) before departure and after arrival in case of delay(s) or cancellation(s))


a. NAME (Last, First, Middle Initial) b. GRADE c. DUTY PHONE (DSN/Commercial) d. AFTER HOURS (DSN/Commercial)


(1) DEPARTURE


(2) ARRIVAL


10. NON-DV PASSENGERS


a. NAME (Last, First, Middle Initial) b. GRADE c. DUTY TITLE d. BRANCH OF SERVICE


11. REMARKS/ADDITIONAL COMMENTS


12. REQUESTER
a. NAME (Last, First, Middle Initial) b. GRADE c. DUTY TITLE d. OFFICE SYMBOL


e. DUTY TELEPHONE (DSN/Commercial) f. SIGNATURE g. DATE (YYYYMMDD)


h. PLAIN LANGUAGE ADDRESS (PLAD)


13. TRAVEL AUTHORIZING OFFICIAL (As appointed by Service)


a. NAME (Last, First, Middle Initial) b. GRADE c. DUTY TITLE d. OFFICE SYMBOL


e. DUTY TELEPHONE (DSN/Commercial) f. SIGNATURE g. DATE (YYYYMMDD)


14. SENIOR TRAVELING PASSENGER (Signature may not be delegated)


a. NAME (Last, First, Middle Initial) b. GRADE c. DUTY TITLE d. OFFICE SYMBOL


e. DUTY TELEPHONE (DSN/Commercial) f. SIGNATURE g. DATE (YYYYMMDD)





DRAFT

SAMPLE

DD FORM 2768, MAR 1998

Prescribed by: DoDD 4500.56

DD FORM 2768 (BACK), MAR 1998

DRAFT

INSTRUCTIONS

NEEDS DD67

PREVIOUS EDITION IS OBSOLETE.

DD FORM XXXX, 20YYMMDD DRAFT
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MILITARY AIR PASSENGER/CARGO REQUEST

     NOTE:  Keep this data on file for two years after submission date.

1. SELECT APPLICABLE TRAVEL STATEMENT:

Direct support of operational forces engaged in combat or contingency peace-keeping operations directed NCA, or for emergency lifesaving purposes.

"Required use" travel or compelling operational considerations making commercial transportation unacceptable (within 24 hours).  Mission cannot be satisfied by any other mode of travel.  Requester should provide a 2-hour window for departure and arrival times to allow consolidation of missions per DoD Directive 4500.43.

Official business travel which when consolidated by JOSAC with other travelers, is more cost effective than commercial air travel or official business travel on previously scheduled missions.  Requester must provide at least a 2-hour window for departure and arrival times to allow consolidation of missions per DoD Directive 4500.43.

2. PURPOSE OF TRAVEL

4. SENIOR TRAVELER

5. ADDITIONAL PASSENGERS (Note:  Required only for DV 7 or higher)

a. NAME (Last, First, Middle Initial)

b. GRADE/DV CODE

c. DUTY TITLE

d. BRANCH OF SERVICE

6. DESIRED FLIGHT ITINERARY

a. DEPARTURE ICAO

b. DEPART DATE/TIME (Z)/MO/YR (+/- 2 hrs)

(Example:  25/1200 DEC 98 (1400))

c. ARRIVAL ICAO

d. ARRIVE DATE/TIME (Z)/MO/YR (+/- 2 hrs)

(Example:  25/1200 DEC 98 (1400))

(1) LEG 1

(2) LEG 2

(3) LEG 3

7. COST OF COMMERCIAL TRAVEL (Transportation, additional per diem, lost time, etc.)

8. CARGO TRANSPORTATION (Cargo acceptors and handlers are required at destination airfield.)

9. POINT OF CONTACT (Must be able to contact traveler(s) before departure and after arrival in case of delay(s) or cancellation(s))

a. NAME (Last, First, Middle Initial)

b. GRADE

c. DUTY PHONE (DSN/Commercial)

d. AFTER HOURS (DSN/Commercial)

(1) DEPARTURE

(2) ARRIVAL

10. NON-DV PASSENGERS

a. NAME (Last, First, Middle Initial)

b. GRADE

c. DUTY TITLE

d. BRANCH OF SERVICE

12. REQUESTER

13. TRAVEL AUTHORIZING OFFICIAL (As appointed by Service)

14. SENIOR TRAVELING PASSENGER (Signature may not be delegated)

9.0.0.2.20120627.2.874785

DD Form 2768, "MILITARY AIR PASSENGER/CARGO REQUEST"

WHS

		Click this button to save this form.: 

		Click this button to print this form.: 

		Click this Reset button to erase data from all fields.: 

		Select to reset form.: 

		CurrentPage: 

		PageCount: 

		Select for "PRIORITY 3.": 

		Enter duty telephone (DSN/commercial).: 

		Enter total number of PAX.: 

		Enter cost of commercial travel for leg 1.: 

		Enter cost of commercial travel for leg 2.: 

		Enter cost of commercial travel for leg 3.: 

		Enter number of passengers that will multiplied by the leg amount.: 

		Total cost is automatically calculated.: 

		Enter signature.: 

		Enter date in format YYYYMMDD.: 
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MEMORANDUM FOR Commanding General, United States Army Reserve Command, 
4710 Knox Street, Fort Bragg, NC  28310 
 
SUBJECT:  Request for Approval of MILAIR Travel by Senior Official 
 
 
1.  Request approval for BG John Q. Public (USARC Deputy Chief of Staff, G-3/5/7) to 
utilize Operational Support Airlift Agency (OSAA) MILAIR for travel from Home-Station, 
TX-KABC to Travel-Location, AL - KDEF on DD Month YYYY.   
 
2.  Situation:  (5 W’s /Official Purpose/Mission) BG Public and xx additional 
passengers must travel to Travel-Location, AL from DD-DD MMM YY to attend important 
conferences and do things with people.  
 
3.  Justification for use of MILAIR: (Why is COMAIR not reasonably available/does 
not meet mission)  
 
(Use justification most appropriate to your situation).  
 
Priority 2 Justification – Scheduling:  BG Public requests Priority 2 MILAIR to travel 
to the scheduled “Conference/Mission Requirement” at Ft. Bragg, NC from DD-DD 
MMM 20XX. In a search on www.fedtravel.com (mygovtrip.com) there are no available 
flights from KABC (Homestation, TX) to KDEF (Travel-location, AL). Since there are no 
flights available to/from the required conference location BG Public will incur an 
undesired amount of "lost-time" and travel cost while travelling to proximity airport and 
acquiring transportation to and from those proximity locations. Additionally, the closest 
proximity airport is KXYZ (Somewhere-Else, TX), it does not have flights available to 
meet the travel schedule required by BG Public.  BG Public is not able to depart KXYZ 
prior to 1500 since his full schedule requires his presence until his requested MILAIR 
departure time (1500L). There are NO available flights from KXYZ (15 min drive away) 
that leave after 1500L (see attachment from mygovtrip.com). Taking COMAIR would 
require BG Public to fly to KLMN (Other-Place, AL) departing on one of 3 flights 
between 5:25 PM and 7:30 PM and BG Public would not arrive at KLMN until between 
9:30 PM or after midnight with a follow-on drive to Travel-Location, AL 
(1+20hrs)(screenshot attached). Utilizing COMAIR does not allow BG Public to receive 
adequate rest and/or preparation time prior to his scheduled Senior Leader discussions 



https://web-mech02.mail.mil/owa/redir.aspx?C=XoCm7w5nNT6B0ojSWCJzpj9XUT7wi85U1s1_yhImrK4EnvicCADZCA..&URL=http%3a%2f%2fwww.fedtravel.com
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2 
 


on DD MMM YY. He is scheduled to meet with CSM Reflective-Belt on the evening of 
DD MMM YY to discuss Unit issues and topics in preparation for the Conference 
discussion. MILAIR most ready meets all mission requirements for BG Public and CSM 
Reflective-Belt's clear mission requirements. The required travel timeline, combined with 
the current reductions in civilian air travel options, necessitate MILAIR travel.  This 
request meets the requirements of applicable regulations and directives. 
 
Priority 2 Justification – COVID Restrictions.  BG Public is traveling between 
locations still under COVID-19 restrictions.  Ft. Bragg, NC requires 7 days restriction of 
movement if a commercial flight is used and the traveler has not received the vaccine.  
BG Public is scheduled to be on Ft. Bragg for 2 days, and this restriction would render 
his mission ineffective.   
 
Priority 2 Justification – COVID Mitigation.  BG Public is at a higher risk of severe 
illness or injury from exposure to COVID-19 due to a pre-existing health condition.  
 
Priority 2 Justification – COVID 19 Mitigation.  BG Public must take additional 
precautions to mitigate exposure to COVID 19 due to the health condition of a family 
members/civilian job requirements.  


 
Priority 3 Justification – Cost Effectiveness.  Cost analysis: (Commercial Air 
Cost/Other applicable costs to include “lost time”) 


 
 
 
 
 
 
 
 
 
 
 
 


 
5.  The point of contact is (POC NAME, Title, Title) at 910-570-9161 or email at 
(email).mil@mail.mil. 


 
 
 
 
 NAME NAME 
 RANK, BRANCH 
 Chief of Staff 


 
DATE DEPART ARRIVE ONE 


WAY 
PAX TOTAL 


COSTS 


      


 
 DD MMM 
YY 


Homestation, 
TX (KABC) 


Travel-
Location, AL 
(KDEF) 


$255.80 1 $XXX.xx 


 
 DD MMM 
YY 


Travel-
Location, AL 
(KDEF) 


Homestation, 
TX (KABC) 


$255.80 1 $XXX.xx 
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MEMORANDUM FOR CPT Justin Case, Executive Officer  
 
SUBJECT:  Legal Review of BG Public’s Request to Travel via Fixed Wing Military Air 
(MILAIR) on 14 and 17 January 2019 (Priority 2) 
 
 
1.  BLUF.  This memorandum is a legal review of a request from BG Public, to travel via 
MILAIR from Fort Belvoir, VA (KDAA), to Fort Bragg, NC (KPOB) on 14 January 2019, 
and from KPOB to KDAA on 17 January 2019.  BG Public’s use of MILAIR is essential 
for the conduct of Army business.  Pursuant to references 2.d., para. 8.a.(4) and 2.f, 
there is no legal objection to, CG, USARC, approving this MILAIR request. 
           
2.  References. 
 
     a.  Joint Travel Regulations (JTR), 1 October 2020.   
 
     b.  Department of Defense Directive (DoDD) 4500.56, Department of Defense Policy  
on the Use of Government Aircraft and Air Travel, 24 June 2014.  
 
     c.  Department of Defense Instruction (DoDI) 4500.43, Operational Support Airflift 
(OSA), 18 May 2011.   
 
     d.  Army Directive (AD) 2017-05 (Secretary of the Army Policy for Travel by 
Department of the Army Senior Officials), 18 January 2017.  
 
     e.  Office of Management and Budget (OMB) Circular No. A-126.   
 
     f.  Memorandum for LTG Daniels, AFSG, subject: Commanding General Delegation 
of Authority 2020-06, Travel Approval Authority, 11 August 2020. 


     g.  Memorandum, SECARMY, subject: Delegation of Authority to Approve 
Travel of Army Personnel and Conditions for Return to Unrestricted Travel, 9 June 
2020. 
 
3.  Facts.   
 
     a.  [General description of the mission].    
 
     b.  To accomplish this mission, BG Public requests MILAIR from Fort Belvoir, VA 
(KDAA) to Fort Bragg, NC (KPOB) on 14 January, and from KPOB to to KDAA on 17 
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SUBJECT:  Legal Review of BG Public’s Request to Travel via Fixed Wing Military Air 
(MILAIR) on 14 and 17 January 2019 
 
 


 


 


January.  The MILAIR request includes a signed DD Form 2768, a justification 
memorandum, BG Public’s calendar/itinerary, and COMAIR flight information.  BG 
Public ruled out use of COMAIR after considering multiple factors, including COMAIR 
travel time and costs, and mission requirements.  The stated justification for MILAIR is 
compelling operational considerations outside the control of the senior traveler (Priority 
2).   
 
4.  Analysis. 
 
     a.  Per reference 2.d., para. 8.a.(4) and 2.f. the CG, USARC is the approval authority 
for this request.  There is no legal objection to the CG provisionally approving BG 
Public’s use of MILAIR on 14 and 17 January 2019, subject to the scheduling authority’s 
validation of cost-effectiveness.    
 
     b.  BG Public will travel to Fort Bragg to conduct official Army business.  Per JTR, 
para. 030101, reference 1.a., temporary duty (TDY) missions include travel to perform 
operational or managerial activities, or to attend meetings to discuss general agency 
operations.  Likewise, the SECARMY Travel Policy, reference 2.d., para. 1.d., 
recognizes that official travel via MILAIR or COMAIR includes travel to attend meetings 
and conduct other similar Army business.  IAW these policies, BG Public’s attendance 
qualify for air travel in a TDY status.   
 
     c.  In terms of the mode of air travel, the SECARMY Travel policy’s general rule is 
that Army officials must use COMAIR when it is available to effectively fulfill mission 
requirements and meet the traveler’s departure and/or arrival requirements within a 24-
hour period (reference 2.d., para. 5.a.).  However, MILAIR may be authorized pursuant 
to one of the following exceptions:  (1) the actual cost is less than COMAIR (Priority 3); 
(2) COMAIR is unacceptable because: (a) there is a clear and present danger to the 
traveler, (b) an emergency exists, or (c) other compelling operational considerations1 
outside the control of the senior traveler make COMAIR unacceptable (Priority 2); or (3) 
the aircraft was previously scheduled to perform a bona fide training mission.   


     d.  [Analysis of justification provided by the command: scheduling, enhanced COVID 
Mitiation, or movement between COVID restricted areas].  
   
5.  Recommendation.  This request should be signed by the CG, USARC and submitted 
to the scheduling authority for final approval.         
 
6.  The POC for this opinion is the undersigned at (111) 111-1111 or 
iamthelaw.mil@mail.mil. 
 


                                                
1 Compelling operational considerations are defined as those considerations which “have a significant 
Service impact if a Priority 2 request is not met as requested.”  USTRANSCOM Instr. 10-19, para. 5.4.2.1. 
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 IAM THE LAW 
 MAJ, JA 
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MEMORANDUM FOR CPT Justin Case, Executive Officer  
 
SUBJECT:  Legal Review of BG Public’s Request to Travel via Fixed Wing Military Air 
(MILAIR) on 14 and 17 January 2019 (Priority 3) 
 
 
1.  BLUF.  This memorandum is a legal review of a request from BG Public, to travel via 
MILAIR from Fort Belvoir, VA (KDAA), to Fort Bragg, NC (KPOB) on 14 January 2019, 
and from KPOB to KDAA on 17 January 2019.  BG Public’s use of MILAIR is essential 
for the conduct of Army business.  Pursuant to references 2.d., para. 8.a.(4) and 2.f, 
there is no legal objection to, CG, USARC, provisionally approving this request, subject 
to the scheduling authority’s validation that MILAIR is more cost-effective than 
commercial air (COMAIR).  For processing, this request (DD Form 2768) should be 
signed by the CG, USARC and forwarded to the scheduling authority for approval.  
           
2.  References. 
 
     a.  Joint Travel Regulations (JTR), 1 October 2020.   
 
     b.  Department of Defense Directive (DoDD) 4500.56, Department of Defense Policy  
on the Use of Government Aircraft and Air Travel, 24 June 2014.  
 
     c.  Department of Defense Instruction (DoDI) 4500.43, Operational Support Airflift 
(OSA), 18 May 2011.   
 
     d.  Army Directive (AD) 2017-05 (Secretary of the Army Policy for Travel by 
Department of the Army Senior Officials), 18 January 2017.  
 
     e.  Office of Management and Budget (OMB) Circular No. A-126.   
 
     f.  Memorandum for LTG Daniels, AFSG, subject: Commanding General Delegation 
of Authority 2020-06, Travel Approval Authority, 11 August 2020.  
 
3.  Facts.   
 
     a.  [General description of the mission].    
 
     b.  To accomplish this mission, BG Public requests MILAIR from Fort Belvoir, VA 
(KDAA) to Fort Bragg, NC (KPOB) on 14 January, and from KPOB to to KDAA on 17 
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January.  The MILAIR request includes a signed DD Form 2768, a justification 
memorandum, BG Public’s calendar/itinerary, and COMAIR flight information.  BG 
Public ruled out use of COMAIR after considering multiple factors, including COMAIR 
travel time and costs, and mission requirements.  The stated justification for MILAIR is 
cost-effectiveness (Priority 3).   
 
4.  Analysis. 
 
     a.  Per reference 2.f. the CG, USARC is the approval authority for this request.  
There is no legal objection to the CG provisionally approving BG Public’s use of MILAIR 
on 14 and 17 January 2019, subject to the scheduling authority’s validation of cost-
effectiveness.    
 
     b.  BG Public will travel to Fort Bragg to conduct official Army business.  Per JTR, 
para. 030101, reference 1.a., temporary duty (TDY) missions include travel to perform 
operational or managerial activities, or to attend meetings to discuss general agency 
operations.  Likewise, the SECARMY Travel Policy, reference 2.d., para. 1.d., 
recognizes that official travel via MILAIR or COMAIR includes travel to attend meetings 
and conduct other similar Army business.  IAW these policies, BG Public’s attendance 
qualify for air travel in a TDY status.   
 
     c.  In terms of the mode of air travel, the SECARMY Travel policy’s general rule is 
that Army officials must use COMAIR when it is available to effectively fulfill mission 
requirements and meet the traveler’s departure and/or arrival requirements within a 24-
hour period (reference 2.d., para. 5.a.).  However, MILAIR may be authorized pursuant 
to one of the following exceptions:  (1) the actual cost is less than COMAIR (Priority 3); 
(2) COMAIR is unacceptable because: (a) there is a clear and present danger to the 
traveler, (b) an emergency exists, or (c) other compelling operational considerations1 
outside the control of the senior traveler make COMAIR unacceptable (Priority 2); or (3) 
the aircraft was previously scheduled to perform a bona fide training mission.   


     d.  When, as here, the justification for MILAIR is cost-effectiveness, the approving 
authority is not responsible for making this determination.  Per the note in reference 
2.d., para. 5.a.(1), “[o]nly the scheduling authority can properly determine cost-
effectiveness of a MILAIR flight.”   
   
5.  Recommendation.  This request should be signed by the CG, USARC and submitted 
to the scheduling authority for final approval.         
 


                                                
1 Compelling operational considerations are defined as those considerations which “have a significant 
Service impact if a Priority 2 request is not met as requested.”  USTRANSCOM Instr. 10-19, para. 5.4.2.1. 
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6.  The POC for this opinion is the undersigned at (111) 111-1111 or 
iamthelaw.mil@mail.mil. 
 
 
 
 
       
 IAM THE LAW 
 MAJ, JA 
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